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TpynoBoe 3aKOHOOATEeNbCTBO. [1oAroToBKa K NPOBEpPKaM U
OTBETCTBEHHOCTb 3a HapyLueHus. HoBauuu n cygebHas
NpaKTUKa

Cpok obyuyeHusa: 3 oH4A
Bpema npoBegeHuns: exxegHeBHo ¢ 10:00 go 17:30

BblgaBaeMble OOKYMEHTbI: YOOCTOBEpPEHME O MOBbILLEHUN KBaNndUKaumm
nnn Ceptudumkat Moscow Business School

[MporpamMma obyyeHunsa
JeHb 1

AyOuUT KagpoBbIX AOKYMEHTOB CBOUMW PYKaMU

e [TOHATME ayanTa KaapoOBbIX JOKYMEHTOB, BUObl MPOBEPOK. «30JIOTOM
TPEeYrofibHUK» ayanTa. AyauT Kak NpoduiakTMKa HapyLLeHnn
M aKTyain3aumsa OOKyMeHTauum

e [ToaroToBKa 1 NOPAOOK NPOBEOEHNSA BHYTPEHHEro ayguTa
KaOpOBbIX JOKYMEHTOB: MPOBEPKa COOTBETCTBMA DOPMbI
N COOEPXAHMNA KagpoOBOW OOKYMEHTAUMN HOPMATUBHbLIM
TpeboBaHUAM

e OcbopMneHmne pe3ysibTaToB NMPOBeOeHNA BHYTPEHHEro ayamTa
KaOpOBbIX JOKYMEHTOB

MpakTNKyM «AHanmM3 1 BbigBneHne owmbok B NBTP, LUTAaTHOM pacnncaHumm,
rpauke oTnyckoB»

[MoaroToBKa K nposepkam N'NT

e Buabl NpoBepoOK, AOKYMEHTapHOe 1 3aKoHogaTenbHoe 060CHOBaHMeE
e 3alyMTa LOPUONYECKUX NTNL, OT HEMPABOMEPHbLIX OENCTBUN
npoBepaeMon opraHmn3aumnm
e J[lokyMeHTbl, odpopmngaembie [ T, OTBETCTBEHHOCTb
33 HEMCMONIHEHME NpeanncaHnm

MpakTUKyM «M3yyeHre HOPMaTUBHOM U 3aKOHOOATE/IbHOM Ba3bl»
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[MpoBepKa JOKYMEHTOB, CBA3aHHbIX C O(POPMIIEHMEM NpMeMa Ha paboTy
N ohopMSIEHNEM TPYAOBbIX OTHOLLUEHUN. OCOBEHHOCTU OPOPMNEHUS
0CODObIX / NbrOTHbLIX FPYMMN COTPYAHUKOB

e [ToKyMeHTbl, NpeabaBasgeMblie Npr ohoOPMIEHNN Ha paboTy,
NpoBepKa NOA/IMHHOCTU OOKYMeEHTOB. Ocobble AOKYMEHTbI
JNIbFOTHbIX KaTeropumn

e CoBpeMeHHbIN TpyaoBOW Aorosop. MNpoBepKa NMpaBuIbHOCTH
3aK/IloYeHUa TPYAOBOro 4OroBopa 1 npmeMa Ha paboTy ocobbix /
NIbFOTHbIX FTPYMM

MpakTUKYyM «AHaNM3 1 BbigBIeHME OLLMBOK B TPYOOBOM gorosope, T-2,
npuKase»

[MTpoBepKa OOKYMEHTOB, CBA3aHHbIX C OABV>XXEHMEM KagpoB, NpeaocTaB/IeHNEM
OTMNyCKOB, YBOJIbHEHNEM

e [1poBepKa NPaBUIbLHOCTUN ODOPMISIEHNA JOKYMEHTOB,
06pa3yloLMXCHa B NMpouecce OBVMXXEHMNA KagpoB (corfiaeHmnsa
K TRPYOOBbBIM AOroBOpaMm, Npmnkasbl Mo JIMYHOMY COCTaBY,
NMHMOOPMALMOHHO-CMPAaBOYHblE OOKYMEHTbLI U AOpP.)

e [1paBOBble NOCNeACTBUA HApPYLUEHNW MPaBu odhOpPMNEeHNs
NOKYMEHTOB, CBA3aHHbIX C OBUXXEHMEM MepcoHasia, UcripaBsieHmne
owmnboK

e AyOuUT OOKYMEHTOB, CBA3AHHbIX C MJ1AHNPOBAHUEM,
npenocTaBneHMeEM 1 Orn1aTom OTNYCKOB

e [1paBOBble NOCSIEACTBUA HApPYLUEHNW MPaBU OPOPMNEHNS
YBOJIbHEHUA PabOoTHMKA. [MpoBepKa AOKYMEHTOB Mo npouenype
YBOJIbHEHUNA COTPYAHUNKOB

MPakKTUKYyM «AHanmM3 cygedbHoM NpakTUKmn»

HeHb 2

OTBETCTBEHHOCTb U PUCKK paboTogaTenia B CQly4asadx HapyLLeHUN B KaapoBOM
paboTe

e Buyabl oTBETCTBEHHOCTW, MEPbl HaKa3aHUM 1 BO3OENCTBUN
Ha HapyLuuTenen, o630p HOBaLMM 3aKOHOAATENbCTBA NO WTPpadaM
M OTBETCTBEHHOCTM
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OuncumnnmHapHas oTBETCTBEHHOCTb. OCOBEHHOCTU OhOPMIEHUSA

ANCUUNNMHAPHOIO HApYLLUEeHUS

e MaTepmnanbHaa OTBETCTBEHHOCTb. CyaebHas npakTnka B3bICKaHUA
MaTepunanbHOro yulepoa. B3abickaHMe 3aTpaT Ha OOpOorocrosLlee
obyyeHune

e AOMUHUCTPATUBHASA M YroJIOBHAA OTBETCTBEHHOCTb

e PeNTUHI caMblX MOMNYJIAPHbIX OLLMOOK NoO ntoram nposepok MNMT

N cyoebHaa npakTuka

MpakTUKyM — pa3bop BMaeokencoB «[poBepKy rocygapCcTBEHHOM
MHCMeKunn Tpyaa. locnegCcTteBma U pUCKKM Ang padoTtogaTensa»

TUNMYHbIE OLLMOKKM B BOMPOCAxX KagpoBomn paboThbl

e TpynoBas KHMXKaA. MicnpaBneHne owmnbok

e BONBbHUYHBLIN BO BpeMsa oTnycka. lNepeHoc oTnycka. YacTm Kakmnx
OTMYCKOB MOXXHO MOJIYUYNTb A€Hbramm

e KOMaHAMNPOBKWN. HOBbIM NOPAOOK HanpaBieHUa paboTHNUKOB
B CZTyXXebHble KOMaHONPOBKM

e BonbHUYHbBbIE NINCTLL. [Nepexon Ha 2NeKTPOHHbIM OOKYMEHT

e HecyacCTHbIN CQly4Yan Ha NPon3BoOACTBE. YTO OO/IKEH 3HATb
KagpoOBUK

MpakKTUKYM «BO3MOXKHbIE M1 HEBO3MOXKHbIE UCMPAaBMIeHUA B TPYAOBOWM
KHUXKKE

OCOBEeHHOCTU YBOJIbHEHUA COTPYAHNKOB

e OCHOBaHWSA YBONbHEHUA. JIErMTUMHbBIA OOKYMEHTOOB0POT. PUCKMK
N TUMNYHbIE OLUMOKIN

* YBOJIbHEHME «MO COBCTBEHHOMY XKENAHUI» — POPMYJIMPOBKA
He 13 TpyaoBOro KoaeKkca

e [TopagoK YBOIbHEHUNA C UCMNOJSIb30BaHMEM OOJIbHUYHbIX JINCTOB

e Pa3bop CAOXHbIX Clly4YaeB YBOJSIbHEHMWN: COKPALLEHNE YNCIEHHOCTU
UAN WITATa, YBOJIbHEHME MPOMNaBLUEero COTPYAHMKA, BO3MOXXHble
YBOJIbHEHUSA NPU BBEAEHUN NMPOMCTaHOAAPTOB Ha NpeanpuaTum

MpakTUKyM «AHaNM3 BUOEOKENCOBY
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HeHb 3

[MpaBOBbLIE M yrpaBJiIeHYeCKMe BOMPOChl PeryimpoBaHna onsaThbl
M HOpMNPOBaHUA TPpyAda

CucrteMa onnaTbl TPyAa B OOLLLEN CUCTEME MeHeO)KMEeHTa 1 BO3HarpaXkaeHus

e [TOCTOAAHHAA U NepeMeHHasa YacTb. B3anMocBA3b MaTpuLlbl PYHKL NI
noapas3aeneHns, LTAaTHOroO pacnmMcaHnsa, HOPM Tpyaa U CnNmMcka
OONTHOCTHbIX 0653aHHOCTEN. DOPMUPOBAHUNE OOSIXHOCTU C YYETOM
obbeMa paboT, TpedbyeMon KBanmdunkaumm n HeobxoanmMoro Crmcka
0643aHHOCTEN Ha JAaHHOM 3Tarne pa3BUTUS OpraHn3aumm

e YcnoBua onsiatbl TPYAA, BKtOYaEMbIE B TPYOOBOM OOMOBOP,

B JIOKAaJ1bHble HOPMAaTMBHbIE aKTbl, KOJITEKTUBHbIV OOTOBOP

[MocTOAHHAsA YacTb 3apaboTHOM NNaThbl

e CTPYKTYpa CUCTEMblI HOPMUPOBAHMA Ha NpegnpuUaTUn. [JJOKyMeHThlI,
pernamMmeHTupyroLme npouecc HOPMMPOBaAHMA

e Knaccudumkaumsa HOpM Tpyada. HopMaTmMBbl 3aTpaT Tpyada U MeToabl
HOPMUPOBaHUA. HopMunpyemasa BeIMumHa OeHEXHbIX CPeacTB,
HanpaBNaeMbIX Ha onfaTy Tpyada

e DoTorpachumsa paboyero AHA U XPOHOMETPAaXX — OCHOBHbIE
MHCTPYMEHTbI KaXXaoro pykoBoanTens

e KoadhduumeHTbl, onpenensoLlimne oCHOBHOE OonepaTnBHOE BpeMs

e [loTepun paboyero BpemMeHu. 1o opraHn3aunMoHHO-TEXHUYECKUM
NPUYMNHAM, CBA3aHHbIE C HApPYLUEHMEM TPYOOBOW ANCLINNIINHDI

MpakTuKyM — Kenc «Potorpadpunsa padboyero gHa»
OCoBeHHOCTU onJiaTbl AONOHUTENIbHOW PAabOThI

e PexxnMbl paboThbl, onpenenatome HopMy

e OCOBEHHOCTM peXxKMMa HEMoOIHOro padoyero BpeMeHu. JIbroTHble
KaTeropumn, MMetoLLme npaBo Ha ero yctaHoBneHune. OrpaHnyeHune
BBOOA pPEXMMA HEMOJIHOIO paboyero BpeMeHn padboTtoaaTenem
B Nepunoa BO3MOXXHbIX COKpALLEHUN LITaTa

e OCOBEHHOCTWM onpeneneHna N onsiaTbl CBEPXYPOUHON PabOoThI.
OCoBeHHOCTU CYMMUPOBAHHOIO y4yeTa paboyero BpeMeHun ons
onpeneneHns CBepXypoUHbIX YacoB
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e OcobeHHOCTN ODOPMIIEHUNA N ONNaTbl PAabOThl B BbIXOAHbIE
M NPa3gHnYHbIe OHU

e OcobeHHOCTU odhopMIeHusa, onsiaTbl, OrpPaHNYEHNa NPU
COBMECTUTENIbCTBE

e OcobeHHOCTM OhopMNeHUnd, onaTbl, OrPaHNYEHNSA NPU
coBMeleHnn. Ctatyc BPMO. OnnaTta BpeMeHHbIX MepeBoaoB

e HEeHOPMUPOBAHHbLIN TPy, €ro CBOMCTBA M OCOBEHHOCTU ero
odhopMNeHna n onnaThl

e OdhopmMneHmne n cynedbHasa npakTnka n npaktnka otkazos OCC
MO TUMUYHBIM OLLNOKAM

[MepeMeHHas YacTb ornsaThl TPyAa

e [lpaBoBOE None CTUMYINMPYIOLWMX HAagbaBoOK, NpeMmnn,
NOOLPUTESNIbHbIX BbIMNAaT

e HagbaBKKM 3a 3KCNEPTHOCTb, MO UTOraM pPadboThbl, KUHMPNALNOHHbIE
M npoyee

e AJITOPUTM BBEOEHUNA CUCTEMbI MPEMUPOBAHUSA C MCMOJIb3OBAHUNEM
KPI. NHonBMayanbHble, rpyNMnoBble N KOPMNOPATMBHBbIE NMOKa3aTeun
NnPeMmMpoBaHNA, OCOBEHHOCTU 1 MPAaBOBOE MoJie OUEHKU

[MPakKTUKYM «AHaNN3 KENCOB MO NpUMeHeHnto odhopmeHns KPI»
I3MeHeHMa onnaTtel Tpyaa

e OBLWMM NOPAOOK N3MEHEHUI ONAaTbl TPpyAda

e BrnaHume npodcorsa

e OrpaHMyeHmna n TUNUYHbIEe OLLNOKK paboTogaTend
e CypnebHaqa npakTukKa
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